
Guide to completing the online application form 
 

Section 1: Create Application 
___________________________________________________________________________________________
Once you have followed the link to the master’s programme of interest and logged in, you will be able to create 
an application for the programme you have selected. Please make sure that you have selected the correct 
education. 

 

 

 
Section 2: Collection of data 
___________________________________________________________________________________________ 

 

Click here to go to the next section 

The name of the education is stated here. 

This section is only relevant for applicants 
that have completed/will complete a 
degree at a Danish university. Collection of 
data means that you (and following 
Roskilde University) will be able to retrieve 
documentation of your results from the 
university’s Student Administrative 
System.  
 
If you have not completed your degree at 
a Danish University, you must upload 
documentation of your degree in section 4 
“Requirements and prerequisites”. If that 
is the case, simply click “Next” in this 
section. 

  

 

 
 



Section 3: Person 
___________________________________________________________________________________________ 

If you are a non-EU/EEA citizen with a residence permit to Denmark or a Nordic country, you must upload 
documentation of your residence permit.  

If you are an EU/EEA citizen, this is not relevant. 
 

 

 

 

 

 

 
 
 

 

 

Please state whether or not you hold the 
described type of residence permit at the time 
of the application deadline or not. 

 

If you hold a residence permit either to Denmark, Sweden, Norway or 
Finland at the time of the application deadline, please upload 
documentation of your type of residence permit. If you live in Denmark, 
you should upload a copy of your residence card. 

 

 

 



Section 4: Requirements and prerequisites 
___________________________________________________________________________________________ 

In this section, you must upload documentation of your English language skills and educational qualifications. 
 
Non-EU/EEA citizen required to pay tuition fees will in addition be provided with sections concerning the 
tuition fee waiver/scholarships and tuition fee invoice. 

 

 

You must upload documentation of your 
English language skills to this section. In 
the dropdown concerning the English 
language skills, you will find information 
concerning the documentation you are 
required to upload. 

 

If you have not completed your bachelor’s degree or master’s 
degree by the application deadline, you must upload your 
temporary transcript of grades in the original language and letter 
in English from your home institution concerning the expected 
degree. If the temporary transcript of grades are in a language 
other than English, Norwegian and Swedish, you must also upload 
an official English or Danish translation.  

 

 

 

If you have completed your bachelor’s degree, and if applicable 
master’s degree, by the application deadline, you must upload 
your diploma and complete transcript of grades in the original 
language to this section. If the original documents are in a 
language other than English, Norwegian and Swedish, you must 
also upload an official English or Danish translation. 

 



 

 

Section 5: Payment 
You will only be presented with this step, if you are a non-EU/EEA citizen. It does not apply to EU/EEA citizens.  
___________________________________________________________________________________________ 

 
 

If you are a non-EU/EEA citizen required to pay 
the application fee, please upload 
documentation of your bank transfer to this 
section.   

Please note that you cannot pay the application 
fee via the digital application system.  

If you are a non-EU/EEA citizen eligible to apply for a tuition fee waiver 
and for a scholarship, you must upload a motivational letter and CV 
here. 



Section 6: Show application 
___________________________________________________________________________________________ 

 

 

  

 

Section 7: Send application 
___________________________________________________________________________________________ 

 

 

 
 

 

 

 

 

 

 

We look forward to receiving your application for admission 

In this section, you can review your 
application before submitting it. 

In the last section, you submit your application by clicking on 

 

It will be stated here whether or not the application has been 
submitted. 

  

You can apply for up to three priorities. If you wish to apply for admission to more than one master’s 
programme, you should return the university’s website and select a new master’s programme and 
complete the application process again.  

In Step 7 of the Steps to Apply, you can find information concerning the contact with the university after 
the submission of your online application. 


